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INDIAN COUNCIL OF AGRICULTURAL RESEARCH
ICAR Research Complex for NEH Region
Umiam, Meghalaya — 793 103
Tel/ Fax- (0364) 2570355

Dated Umiam the 28" September, 2021

CIRCULAR

In reference to Council guideline /instruction issued from time to time (copy enclosed), it
is hereby directed to all the staff of ICAR Research Complex for NEH Region to take prior
approval / permission for visiting abroad while on Icave and submit along with the prescribed

proforma for availing ex-India leave. {

L ' U.q'_,b‘a‘lc-hi;:{
; .'Eil/e f Administrative Officer
Distribution: \
I /}I.“I [Heads of Division/Section/Cell ICAR-RC, Umiam for circulation and compliance.
2. All of Regional Centres / KVKs, ICAR Research Complex for NEH Region for
circulation and compliance.
3. Notice Board / Websile

4. PA to Director for kind information of the Director.
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1. Ne 11 3/8/2000-

going shread whils on leave. .

Undarsigned is directed tc refer to the Office Memorandum meniiened 17 “he
margin and to say that as per the existing instructions, when Government sarvant
applies for leave for going adread o a private visis, separately prior permission of the
Campetent authority for sush visit is also required. While granting such ‘permission,
many factors ave required to be keptin view. For example, permission may be denied i
| the interest of security. Individuals fzcing investigation/inguiry on serious charges, who
may try to evade appreheasion by pelice authorities, or facing the inquiry, may also not
be permittec to leave the country. On the other hand, it is alse desirable that requests of
‘Government servants for such peomission are dealt with expeditiously.

2. Keeping the above in view, it has heen decided that requests for permission for
private visits abroad may be provesscd in the attached formats. As clarified vide the OM
datad 15 Septamber, Z00R, the competent authority for grenting permission will be as
per instructions issucd by the Cadre A uthority/administrative Ministry /Devartmient. in
~he absence of any such instructions, it is the leave sanctioning authority. In case duz to
specific nzture of werk fn a Deparmment, administrative exigencies, or some adverse
factors against the Government servant etc, itis not expedient to gran. prmission to
the Government servant, such cecigion for refusal should not be taken below the jevzl of
Head of Department. It may be ensursd that the decisinns are conveyed fo the
Gavernment servants within 21 days of veceipt of complete application to tha competent
authority. Any lacunae in the application should be brought to the motice of the
weelk of the receips of the application. In the event of

P
to the

Government servant within one
failure on the part of the competeni authority to communicate its decision
cancerned with 21 days of reccipt of the application. the

Government employze
ree ta assume that permission has been grantad to b,

employee concerned shall be |

3. 1f in case some modifications are considered necessary due to specialised nature of

work handied by anv crganisation, changes may be %narje with the approval of this
Deparkment, S -
ST L
\.,*‘-H'Ni//

<
(MP Rama Rao]

Under Secretary tn the Governuient of India

To
The Sceretaries of All Ministries/Departments
(us pet thz standard iist)
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MNa. 11013/8/2015-Estt.A-U dated 27.07.2015

Copy to: # ;
"1 Fresident's Secretariat, Mew Delhi, . s
2. Vice-President's Secrstariar, New Delhi. I~ .

3. The Prime Minister's Office, New Delhi,
4 Cabinel Secretariat, hew Delh.,

f. Rajysa Sabha Secretariat/Lok Sabha Secretariat, New Delhi.
6. The Comptraller and Auditor General of Indiz, New Delhi.,

7. The Secretary, Union Public Service Commission, New Delhi,
[}

e

. _The Secretary, Staft Selection Commission, New Delhi,
‘Al atlached offices under the Ministry of Personnel, Public Grievances and Pensions.
10. National Comimission for Scheduled Castes, New Delhi.
11 National Commission for Schedujed ‘Iribes, New Delhi.
12. National Commission for OBCs, New Dalhi.
I3 Sc::rﬁl'm-y._N_-zati onal Council (JCM), 13, Feroze Shah Read, New Delhi.
14. C¥0s of ali Ministries/Departments. '
15 ADG (M&C], Press Information Bureau, DoP&T
- 15 NIG, Departiment of Personnel & Training, North Biock, New Delhi (for upleading the
same on the website of this Ministry under the Head OMs & Orders —Fstablishmant —
CCS [Conduct Rules) '
17 1indi Ssction, DoP&T
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(M. I Rama Hao)
Under Secretary to the Government of India
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PROFORMA FOR TAKING PRIOR PERMISSION BY

GOVERNMENT SERVANTS FOR PRIVATE VISITS ABROAD

Part A~ To be filled by the Government servant applying for.visit abroad

By

T

et

Ly

MName and I'):‘.signlﬂti(m
Fay
W inistry! Department

Pessport No.

Details of private foreign trave!s to be uncerlaken:

Peciod of frave|

MName of foreign
courtries o be

wisited

Purpose

Estimated
expenditure {travel,
borad. lodging, visa,
misc., gte.)

Source of fund-sw

e L

6. Detaiis of private foreign travel undertzken during the fast four years
Period of travel Name of foreign countrics Purpose i
| visited |
Signature
Date:
Name and Designation
.
i
WA,
~570 —
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Part B—To be filled by the Administration ‘ .
I Whether the Government servant is handling large amounts of government cash.
~ a 4 e
4. Whether the Governmenl servant is dealing with secrel/ 1 secret matters. ¥
3. Whether any case jovolving serious charges against the Govermment servant is under
investigation (Desails)
4.© Whether the Governmenl servant is under suspension.
5. Whether any disviplinary proceeding/ criminal case is pending against the Governmment
" servant (Details).
-
Signature
Date:
3 _/// . ]
Ww\/ ' Name and Designation

B s
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